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1. OOGmwme moa0KEeHUS.

1.1. [enbto nonoxenust 06 00paboOTKe MEPCOHATBHBIX JAaHHBIX PAOOTHUKOB (anee —
[Tonoxenue) sBIsIeTCS  3allMTa EPCOHANBHBIX  JaHHBIX  PaOOTHHKOB
MYHHIMIIAIBHOTO  OIO/DKETHOTO  00Ie00pa3oBaTENbHOTO  YUPEKACHUS
«Atnanaynbckas ruMHazus  uM.M.Kazaka» (manee — ['umHasus) ot
HECAHKIMOHUPOBAHHOTO JOCTYIIA, HEMPABOMEPHOTIO HMX HCHOJIb30BAHMS WIIU
yTpaThl, a TaKXE YCTAHOBJIECHHWE OTBETCTBEHHOCTH JOJUKHOCTHBIX JIWIL,
MMEIOIIMX JOCTYN K MEPCOHAIBHBIM JaHHBIM PAa0OTHUKOB, 32 HEBBIIIOJIHEHHE
TpeOOBaHUI HOPM, PETYIHPYIOMUX OOpaOOTKYy U 3alUTy MEpPCOHATbHBIX
JAHHBIX.

1.2. Tlomoxxenue pa3pabOTaHO B COOTBETCTBHM cO cTaThsiMu 85-90 Tpymosoro
Konekca Poccuiickoit @enepauun, Koncrurynuein Poccuiickoit ®@enepanuu,
['paxxnanckum koaexcom Poccutickoit deneparum, OenepanbHbIM 3aKk0HOM «O0
uHbopmalui, UHOOPMAIIMOHHBIX TEXHOJOTHUAX W O 3aluTe HHGOpMAIUN,
®enepanbHbIM 3aKOHOM «O MEpCOHAIBHBIX JAHHBIX», [[paBuIaMu BHYTPEHHETO
TPYAOBOrO pacnopsanka [ mmHasuu.

1.3. Tlopsamox BBoja B aeiicTBre U n3MeHenus [lonoxxenus.

1.3.1. [lono>kxeHne BCTymaeT B CHIy C MOMEHTa YTBEP)KICHHUS €ro IUPEKTOPOM
['mMHa3uK 1 geicTByeT 6€cCpOUYHO, 10 3aMEHbI €T0 HOBBIM MOJIOKEHUEM.

1.3.2. Bce nsmenenus B [1ookeHnst BHOCATCSI COOTBETCTBYIOIIUM TIPHKA30M.

1.4. Bce pabGotHuku ['MMHa3uM AOMKHBI OBITH O3HAKOMJICHBI C HACTOSIIIUM
[TosoxeHneM o1 MoAINuCH.

1.5. Pexum KOHPUACHIMAIBHOCTU MEPCOHATBHBIX JTAHHBIX CHUMAETCS B CIydae UX
00€3JIMYMBAHMS U 110 UCTEYEHHUH 75 JIET CPOKa UX XPAHEHHUSI, UM TIPOJJIEBAETCS
Ha OCHOBAaHUHM 3aKJIIOUEHMS SKCHEpTHOM Komuccuu OOLIecTBa, €ciii MHOE He
OIIPENEIIEHO 3aKOHOM.

2. OCHOBHBIC TIOHSITHS.
2.1. Jlna ueneit Hacrtosimero IlookeHUsT MCMONB3YIOTCS CICAYIOIIUE OCHOBHBIC
MOHATUS

NEepPCOHANIbHbIE JaHHble paboTHUKA — Jo0asg HHPOpMaLMs, OTHOCSAIIAasCA K
OTIpEeICTICHHOMY WJIM OTIpeeNiieMOMY Ha OCHOBAaHWHM TakoW MH(opmammu pabOTHUKY,
B TOM YHCJIE €ro aMuIIns, UMsl, OTYECTBO, TO/I, MECSIII, AaTa 1 MECTO POXKACHUS, aJipec,
ceMeiiHoe, coluaibHOe, HMMYIIECTBEHHOE IOJIOKEHUE, oOpa3oBaHMe, Mpodeccus,
0XO0Abl, Apyras uHbopMarus, HeoOXoauMas padoTOAATEeNI0 B CBA3U C TPYIOBBIMH
OTHOIICHUSIMU;

00paboTKa MepCcOHAIBHBIX JTAHHBIX — COOpP, CUCTeMAaTHU3alusl, HAaKOIUICHHE, XpaHEHHE,
yTouHeHUe (OOHOBJICHHE, M3MEHEHHE), HUCIIOJb30BaHUE, PACHPOCTpaHEHHE (B TOM
yycie rnepeaada), oOe3IMYMBaHME, OJOKHUPOBAHME, YHUUTOXKEHUE MEPCOHAIBHBIX
JAHHBIX pabOTHUKOB [ MMHa3MH,



KOH(DHICHIIMATEHOCTh TIEPCOHANBHBIX JTaHHBIX — 0053aTeIbHOE IS COOJIOACHUS
HA3HAYEHHOTO OTBETCTBEHHOTO JIUIIA, TIOJYYHUBIIETO TOCTYTI K IEPCOHAIBHBIM TAHHBIM
pabOTHUKOB, TPEOOBAaHME HE JOMTYCKATh UX PaCIPOCTpaHEHUs Oe3 coriacus pabOTHHKA
WJIM THOT'O 3aKOHHOI'0 OCHOBAHMSI,

pacrpocTpaHeHHEe MEePCOHANIBHBIX JTaHHBIX — JICUCTBHUS, HANpaBJICHHBIEC Ha Iepeaady
MEePCOHAIBHBIX JaHHBIX PAOOTHHKOB OMpEACIICHHOMY Kpyry Jmi (mepegada
MEePCOHATBHBIX JaHHBIX) HWJIM Ha O3HAKOMJICHHE C TIEPCOHAIBHBIMU JIAaHHBIMH
HEOTPAHWYCHHOTO KpyTra JIUI], B TOM YHCJe OOHApOJOBAaHHE MEPCOHAIBHBIX JAHHBIX
pabOTHUKOB B CPEICTBaX MaccoBOW WMH(OpManuu, pa3MerieHrue B WH(HOPMAITMOHHO-
TEJICKOMMYHUKAIIMOHHBIX CETSIX WA TMPEJOCTABICHHE JOCTyNa K TEPCOHATBHBIM
JTAHHBIM PA0OTHUKOB KAaKMM-TMOO0 UHBIM CTIOCOOOM;

HCIIOJIb30BaHNE TICPCOHAIBHBIX JAHHBIX — JEUCTBUS (Omeparuu) ¢ IMepCOHATbHBIMU
JIAHHBIMH, COBEpIIIA€MbIE€ JIOKHOCTHBIM JIMIIOM [WMMHa3ud B I1ENAX MPUHATHUS
pelIeHU WM COBEPIICHUS HWHBIX JICUCTBUM, MOPOXKIAIOIMIMX HOPHINYECCKUC
MOCJICACTBUS B OTHOIICHUH PAOOTHUKOB JHUOO HMHBIM 00pa30M 3aTparuBaroOIIUMX HX
npaBa U CBOOObI WU TIpaBa U CBOOOABI APYTUX JIULL;

OJIOKMpOBaHUE TMEPCOHAJBHBIX JIAHHBIX — BpPEMEHHOE IIpeKpaileHue coopa,
CHUCTEMAaTHU3allNH, HAKOIUICHUS, WCIOJIL30BAHMS, PACIPOCTPAHEHUS TEPCOHATBHBIX
JTAHHBIX paOOTHHUKOB, B TOM YHUCJIE UX MEepeIavun;

YHUYTOXXCHHE TIEPCOHANBHBIX JIAHHBIX — JICUCTBUSA, B pe3yJIbTaTe KOTOPBIX
HEBO3MOXHO BOCCTAHOBHUTH COJIEPKaHNE MIEPCOHAIIBHBIX JIAHHBIX B MH(POPMAITMOHHOMN
CHUCTEME IIepCOHAJBHBIX JIaHHBIX PAOOTHUKOB WJIM B pe3yJbTaTe KOTOPBIX
YHUYTOXAIOTCS MaTepraIbHbIe HOCUTEIH IMEPCOHANBHBIX TAHHBIX PAOOTHUKOB,;
00e3IMYMBAaHUE TIEPCOHANBHBIX JIAHHBIX — JIEHCTBHs, B pe3yJbTaTe KOTOPBIX
HEBO3MOKHO OMNPEACIUTh NPHHAMICKHOCTh MEPCOHATBHBIX JaHHBIX KOHKPETHOMY
pabOTHUKY;

oOIIEeIOCTyTHBIC ~ MEePCOHAJBHBIC JIAaHHBIC — TIEPCOHANBHBIC JaHHBIC, JIOCTYIl
HEOTPAHUYEHHOTO KPYTa JIMI] K KOTOPHIM MPEIOCTABJICH C COTIacHsi paOOTHHUKA WJIH Ha
KOTOpPbIE B COOTBETCTBUHM C (enepalbHBIMA 3aKOHAMH HE PpaclIpOCTpaHSICTCS
TpeOboBaHUE COOTIOICHHS KOH(PUACHIIUATBLHOCTH.

uHpopmarus — cBeaeHUsT (COOOIICHUS, JIaHHBIE) HE3aBUCUMO OT (OPMBI UX
MpeACTaBICHUSI.

JIOKyMEHTUPOBaHHAs WHpOpManus — 3auKcHpoBaHHAs Ha MAaTepUATLHOM HOCHUTENC
MyTeM JIOKYMEHTHUPOBaHUS HHGOPMAIIHS C PEKBU3UTAMHU, TTO3BOJISIIONTUMU OTIPEICTUTh
TaKyr0 HHGOPMAIIUIO WJIA €€ MaTepUATbHBIA HOCUTEIb.

3. CocrtaB nepcoHaIbHBIX JAHHBIX PAOOTHHUKOB.
3.1. B cocraB nepcoHaNbHbIX JaHHBIX paOOTHUKOB [ MIMHA3MU BXOJAT:
® aHKETHBIC U OMorpaduyecKkue TaHHbIC,
e o0pa3oBaHuUe;
® CBEJIEHUs O TPYJOBOM M OOIIEM CTaxe;



CBEJICHHSI O COCTaBE CEMBHU;

NacIIOPTHBIC JTaHHbIC;

CBEJICHUS O BOUHCKOM YYETE;

CBEJIICHHSI O 3apabOTHOII TUIaTe;

CBEJICHHS O COIIMAIIBHBIX JIIOTAaX;

CTICIIATIBHOCTb,

3aHUMAaeMasi JOJKHOCTb;

HaJTMYUe CyTMMOCTEH;

azpec MecTa KHUTEIbCTBA,

MOOUIIBHBIN TenedoH;

MeCTO pabOTHI MK Y4eObl YWICHOB CEMbH U POACTBEHHUKOB,

coziep’KaHHue TPYJOBOTO JOTOBOPA;

COCTaB JICKJIAPUPYEMBIX CBEACHUHN O HATMYUN MAaTePHAILHBIX IEHHOCTEHH;
cofiepKaHue JIeKIIapaliy, NoJaBaeMOil B HaJIOTOBYIO HHCIIEKITHUIO;
TIO/UTMHHUKYU ¥ KOITUH MTPUKA30B 110 JINYHOMY COCTABY;

JIMYHBIE JIeJIa U TPYIOBbIE KHIKKHA COTPYAHUKOB;

OCHOBAHUS K MPUKAa3aM IO JUYHOMY COCTAaBY;

7ena, coieprKalre MaTepraltbl 0 TOBBIIICHUIO KBaTH(HUKAIIMA U TIEPENOrOTOBKE

COTPYAHHUKOB, UX aTTCCTAllHNH, CJ'Iy>I(€6HI)IM pacCiICIOBaHUAM,

3.2.

4.1.

4.1.1.

4.1.2.

KOIIMHK OTYCTOB, HAIIPABIIACMBIC B Opradbl CTATUCTHUKMU.

®oTO U BUACON300pAKECHUE

JlaHHBIE TOKYMEHTHI SIBIISIOTCS KOH(MDUICHIIUATBLHBIMU, TIPU 9TOM, YUUTHIBAs UX
MacCOBOCTh M €IMHOE MECTO OOpabOTKM U XpaHEHUS — COOTBETCTBYIOUIUI
rpud orpaHUYEHUS HAa HUX HE CTaBUTCS.

4. O06paboTka NepcoOHaNTbHBIX JAHHBIX.
B nensix obecnieuenus mpaB ¥ cB0001 paboTHUKA [ MMHa3uM U €€ IpeACTaBUTEIN
nmpu o0pabOTKe NEPCOHANBHBIX JaHHBIX pPaOOTHHKA OO0S3aHBI COOJIIOAATH
crnenyroiye oomme TpeOOBaHuUs:
OOpaboTka TEpPCOHANBHBIX JaHHBIX PAOOTHHKA MOXKET OCYIIECTBISITHCS
UCKIIIOUUTENIFHO B IEJAX O0OecrledeHuss COOJIIOJICHUS] 3aKOHOB M HWHBIX
HOPMATHBHBIX TPABOBBIX aKTOB, COACHCTBUS PabOTHUKAM B TPYJIOYCTPOMCTBE,
00yueHUH W TPOJBMKEHUU MO CIIyx)Oe, obecriedeHus JUYHONW 0e30MacHOCTH
pPaOOTHHUKOB, KOHTPOJISI KOJHMYECTBA W KadeCTBA BBIMOIHAEMON pabOThI W
obecrieueHns COXpaHHOCTH UMYIIIECTBA.
[Ipu ompenenenun oO0beMa M COjEpKaHUS 00padATHIBAEMBIX TEPCOHATBHBIX
JAaHHBIX pabOTHHKA paboTOAATENb JOHKEH PYKOBOICTBOBAThCsI KoHCTUTYIIME
Poccuiickoii ®@eneparuu, TpynoBeim Komekcom u wHBIME (eaepanbHBIMU
3aKOHaMHU.



4.1.3.

4.14.

4.1.5.

4.1.6.

4.2.

[Tonyyenue mnepcOHATBHBIX MAHHBIX MOXET OCYIIECTBISATHCS Kak IyTeM
MPEACTABJICHHUS] X CaMUM PAaOOTHUKOM, TaK M MYTEM IMOJIYUYEHUS UX U3 UHBIX
HMCTOYHHUKOB.

[TepconanbHbIe JaHHBIE PAOOTHHKA CIEMyEeT MOJydaTrh y Hero camoro. Ecmm
NEPCOHANIbHBIE JIaHHbIE PAaOOTHUKA BO3MOKHO MOJYYUTh TOJIBKO Y TpPEThEi
CTOpPOHBI, TO PAOOTHUK JIOJKEH OBITh YBEOMIJIEH 00 3TOM 3apaHee U OT HEro
JOJDKHO OBITh TOJIy4EeHO MHCbMEHHOE cornacue. Paboromarens goJKeH
COOOMMTh PabOTHUKY O IEJAX, MPEANojaraeMbplX HMCTOYHHKAX M CIOco0ax
MOJIyYCHUST TIEPCOHATBHBIX JTaHHBIX, a TaKXe O XapakTepe IO JIekKAIIIX
MOJIYYCHUIO TIEPCOHATBHBIX JTaHHBIX U TIOCIEJCTBUAX OTKa3a paOOTHHKA NaTh
MUCHbMEHHOE COTJIACHE Ha UX MOJyYECHHUE.

PaGoTonmarens He WMeeT mpaBa Mody4yaTh M 0OpabaThiBaTh IMEPCOHAIIBHBIE
JaHHBIE pa0OTHHUKA O €ro MOJUTUUYECKUX, PETUTHO3HBIX U UHBIX YOCKICHUSIX U
YacTHOM KU3HU. B cilyuasix, HEMOCPEeICTBEHHO CBSI3aHHBIX C BOIPOCAMU
TPYJOBBIX OTHOIIICHUN JTaHHBIE O YaCTHOW XU3HHU paboTHUKA (MH(OpMaIus o
KU3ZHENIEATEIbHOCTH B C()epe CEMENHBIX OBITOBBIX, TUYHBIX OTHOIIEHH) MOTYT
OBITH TOJYYEHBl U 00pabOTaHbl pabOTOJATENIEM TOJIBKO C €ro MUChMEHHOTO
corjacusi.

PabGoTonmarens He MMeeT MpaBO MoJydaTb W 0OpabaThiBaTh IMEPCOHAIbHBIC
JaHHBIE paOOTHHKA O €r0 YWICHCTBE B OOIIECTBEHHBIX OOBEIWHEHUSX WIH €r0
po(Ccor03HOM NeATEeNHPHOCTH, 32 HCKIIOYEHUEM CIIy4aeB, MPETYCMOTPEHHBIX
dbenepaabHbIM 3aKOHOM.

K o0paboTke, nepenayue u XpaHEHUIO IEPCOHATBHBIX IAHHBIX pa0OTHUKA MOTYT
UMETb JOCTYII COTPYTHHUKH:

e byxranrepuu,

e 3aMecTUTENb TUPEKTOpa

e Jlemonpou3BOaUTENb.

4.3.

4.3.1.

4.4,

4.4.1.

Hcnonb3oBaHue MEpCOHANBHBIX JTAHHBIX BO3MOXHO TOJIBKO B COOTBETCTBUU C
LEJISIMU, ONPEIEIIMBIIMMH UX TIOJyUYCHHE.

[TepconanbHbIE TaHHBIE HE MOTYT OBITh HCIIOJB30BaHbI B IENISAX MPUYUHEHUS
MMYIIECTBEHHOIO U MOPAJIBHOIO BpEla rpa)kJaHam, 3aTPYIHEHUs pean3aluu
mpaB u cBoOO rpaxkaan Poccuiickoit @enepanuu. OrpaHrndeHne MpaB rpakaaH
Poccuiickoit ®denepanui Ha OCHOBE UCIIOJIb30BaHUS HWH(OpMamuu o0 ux
COLIMAJIBHOM TNPOMCXOXKJIEHUHM, O PacoBOM, HAUMOHAIBHOW, S3bIKOBOMW,
PEIIMTHO3HOM W TApPTUWHOM TPUHAJICKHOCTH 3alpPElICHO W Kapaercs B
COOTBETCTBHH C 3aKOHOJIATEIbCTBOM.

[Tepenada mepcoHaNBHBIX JAaHHBIX PAOOTHHWKA BO3MOXHA TOJILKO C COTJIAcHs
pabOTHHKA WJIN B CIydasx, IPSIMO MPEAYCMOTPEHHBIX 3aKOHOAATEIIHCTBOM.
[Ipu mepenmavye mEepCOHANBHBIX JaHHBIX Pa0OTHHKA pabOTOHATENh JOJDKEH
co0JIroAaTh CIEAYIOIME TPEOOBAHNS:



4.4

4.4,

4.5.

4.6.

4.7.

HE cooOmlaTh TNEpCOHAJbHBIE JaHHbIE pPaOOTHUKA TpeTbeld CcTopoHe 0e3

MUCBMEHHOTO corjacusi pabOTHUKA, 3a MCKIIOYEHHEM CiIy4daeB, KOrJa 3TO

HEO0OXOIUMO B LIEJIAX NMPEAYNPEKACHUS YIPO3bl )KU3HU U 310POBbIO0 pabOTHHUKA, a

TaK)Ke B CITy4dasiX, yCTAaHOBJICHHBIX (pellepaibHbIM 3aKOHOM;

HE COOOIIaTh MEePCOHANbHBIEC JaHHbIE pa0OTHUKA B KOMMEPUECKHX IeNax 0e3 ero

MUCEMEHHOTO COTJIACHS;

OpeaynpeauTh JUI], MOTyYaloluX MepCOHAIbHbIC JaHHbIE PA0OTHUKA, O TOM, YTO

ATU JaHHBIE MOTYT OBITh HUCIOJIb30BaHbI JIMIIb B IENAX, JJII KOTOPBIX OHH

coOO01IeHbI, U TpeOOBaTh OT ATUX JIMIl MOJATBEPXKACHHUS TOTO, YTO 3TO MPaBUIIO

coOmosieHo. Jluia, momyyaroniue MepcoHaNbHbIE JaHHbIE PAaOOTHUKA, OOs3aHbBI

COOJII0/IaTh PEXKUM CEKPETHOCTH (KOHHUIACHIIMATBHOCTH). JJaHHOE TTOJI0KEHUE HE

pacmpocTpaHseTcs Ha OOMEH MEePCOHATBHBIMU JTAHHBIMU PAOOTHUKOB B TOPSJIKE,

YCTaHOBJICHHOM (heZiepaIbHBIMU 3aKOHAMU;

paspeniaTh JOCTYIl K MEPCOHAIBHBIM JAaHHBIM PAOOTHUKOB TOJIBKO CIIEIHUATIBLHO

YIOJHOMOYEHHBIM JIMIIaM, ONPEACIICHHBIM MPUKA30M 110 OpraHU3AIlNH, IPU ITOM

yKa3aHHbIE JIMIIA JIOJDKHBI KMETh MPaBO MOTY4YaTh TOIBKO T€ MEPCOHAIbHbBIC TAHHBIC

paboTHHKA, KOTOPBIC HEOOXOAMMBI /ISl BBIMIOJHEHUS KOHKPETHBIX (DYHKITHIA;

HE 3ampamMBaTh HMHPOPMALUIO O COCTOSHUU 37I0pOBbA  pabOTHUKA, 3a

WCKITIOYCHHEM TEX CBEJIEHWH, KOTOPHIE OTHOCSTCS K BOIPOCY O BO3MOXKHOCTH

BBITIOJIHEHUS PAOOTHUKOM TPY10BOM (QYHKIIUH;

nepeaBaTh MEPCOHATIbHBIC JaHHbIE PaOOTHHKA MPEACTABUTENSIM PAaOOTHHKOB B

MOpsIIKE, yCTaHOBIEHHOM TpynoBeiM  KomekcoM, ¥  OrpaHWYUBATH ATy

HH(OPMAITUIO TOJIBKO TEMH TIEPCOHATBHBIMH JTaHHBIMH pPaOOTHHKA, KOTOPBIC

HEOOXOAMMBI JUTsI BBIMOJTHEHUS YKA3aHHBIMHU TTPEACTABUTEISIMHU MX (DYHKITHIMA.

2. [lepenavya mepcoHaIbHBIX MAHHBIX OT JEpXKaTels WM €ro MpelcTaBUTeNen
BHEIITHEMY TIOTPEOUTENI0 MOXKET JOMYCKaThCSd B MHUHUMAIbHBIX O00BEMax u
TOJIBKO B TIEJISIX BBIMOJTHEHUS 3a]1a4, COOTBETCTBYIOIMUX OOBEKTUBHOW MPUUNHE
cOopa ATUX JaHHBIX.

3. IIpu nepenaye nepcoHaIbHBIX JaHHBIX PAOOTHUKA MOTPEOUTENSIM (B TOM YHUCIIE
M B KOMMEPUYECKHX IIEJISX) 3a Mpeeibl OpraHu3aiuy paboToaTeNNb HEe TOJDKEH
cOOO0IIaTh 3TH JJAHHBIE TPEThEH CTOPOHE O€3 MUCHbMEHHOTO corjlacus paOOTHHUKA,
3a MCKJIFOUEHHEM CIIydaeB, KOTJa 3TO HEOOXOIUMO B HENSIX MPEeayNpe:KICHHS
YIpO3bl KWU3HH W 370pPOBBI0O PAOOTHUKA WJIM B CIy4asiX, YCTaHOBJIEHHBIX
dbenepaabHbIM 3aKOHOM.

Bce wepbl koHbuaeHImManpbHOCTH TIpH  cOope, 00paboTKe W XpaHEHUHU
NIEPCOHATBLHBIX JAaHHBIX COTPYIHHUKA PACIIPOCTPAHSIIOTCS Kak Ha OYMa)KHBIE, TaK
U Ha 3JIEKTPOHHBIE (ABTOMATU3UPOBAHHBIE) HOCUTETU MH(GOPMALIHH.

He nomyckaetcst oTBedaTh Ha BOIIPOCHI, CBA3aHHbBIE C Mepeaaueid MepcoHalIbHON
uHopMaiu no tenedony unu daxcy.

XpaHeHre TEePCOHATBHBIX JIaHHBIX JIOJDKHO TIPOUCXOJIUTH B  TOPSIKE,
MCKJTIOYAIOIIeM UX YTPaTy WK UX HEMPABOMEPHOE MCIOJIb30BaHNUE.



4.8. Ilpu npuHATUM pellIeHUH, 3aTParuBaloOIIUX HHTEPEChl pabOTHHUKA, pa00OTOAATENh
HE HMEeT IIpaBa OCHOBBIBATHCS HAa TMEPCOHAJBHBIX JAHHBIX pPaOOTHHUKA,
MOJIyYEHHBIX HUCKJIIOYHTENIFHO B pe3ylbTaTeé UX aBTOMAaTH3UPOBAHHOU
00pabOTKH WM 3JEKTPOHHOTO moiy4yeHus. PaboTonaTens ydUTHIBaET JTMYHBIC
KadecTBa pabOTHHKA, €ro I00POCOBECTHBIN M 3PHEKTUBHBIN TPYI.

5. KomIuiekc 10KyMEHTOB, CONPOBOXKAAIOIINN MTpoLecc 0(OpMIIEHUS TPYIOBbIX
OTHOUIEHUH paboTHUKA B [ MMHA3MM NpU €ro NpuemMe, NepeBo/Ie U YBOJbHEHUH.
5.1. Hudopmanus, npeacrapisieMas paOOTHUKOM IMPH MOCTYIUIEHUH Ha paboTy B
['MMHa3muI0, OOMKHA HWMETh JOKyMeHTalubHylo (opmy. Ilpu 3akmrouenun
TPYZ0OBOIO IOTOBOPa B COOTBETCTBUH €O CT. 65 TpynoBoro koaekca Poccuiickoi
®denepanyu JUIO, TOCTYyNAIOIIEE HAa padoTy, MPEABSABIAET pabOTOAATENIO:

e Macnopt rpaxaanuHa Poccuiickon @enepanuu;

e TPYIOBYK KHWMXKKY, 3a HCKIIOYEHHEM CIy4aeB, KOrja TpYyJOBOH JOrOBOp
3aKJII0YAeTCsl BOEPBbIE WM PaOOTHUK NOCTyNaeT Ha pabdoTy Ha YCIOBHUAX
COBMECTUTENBCTBA, TUOO TPYAOBAs KHI)KKA Y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
YTPAaTOM WM 110 APYTMM HPUYUHAM;

® CTPaxoBOE CBUIETEIBCTBO IOCYIAPCTBEHHOTO NIEHCUMOHHOTO CTPAaXOBaHMUS;

® JIOKYMEHThl BOMHCKOTO yuyeTa — JUJIsi BO€HHOOOSI3aHHBIX W JIMII, MOJUIEKAIIUX
BOMHCKOMY YYETY;

® JOKyMEHT 00 oOpa3oBaHMM, O KBATM(DUKAUUMK WIM HAIMYUU CHEHUATBHBIX
3HaHUW — IPU MOCTYIJICHUH Ha paboTy, TpeOYIOIIyIO ClIeHUalIbHbIX 3HAHUM WU
CIICLIMAJIbHOM ITOJITOTOBKH;

® CBUJETENBLCTBO O npucBoeHun MHH.

e CnpaBky 00 OTCYTCTBUU CyAMMOCTHU

e JIMuHYIO CAHUTAPHYIO KHIXKKY

5.2. [Tlpu opopmnenun paboTHUKA B | MMHA3MIO AETOMPOU3BOAUTEIEM 3AMOTHSACTCS

yauunupoBanHas ¢opma T-2 «JIuunas kaprouyka pabOTHUKA», B KOTOPOH

OTpa)karoTcs CIEAyIoIINe aHKeTHbIe U Ouorpaduyeckue JaHHble paOOTHHKA!
o6mue cenenus (O.N.O. paboTHHKa, JaTa POKACHUS, MECTO POXKICHHUS, TPAXKIaHCTRO,
obpazoBaHue, nmpodeccusi, CTax padboThI, COCTOSHUE B Opake, MacOpTHHIC JaHHEIC);

CBEJICHUSI O BOMHCKOM YYETE;

JaHHBIE O TIpHEME Ha padoTy;

B nanpHelieM B JIMYHYIO KAPTOUYKY BHOCSTCS:

CBECHMSI O TIEpeBOIax Ha JIPYryio padboTy;

CBeJIeHUs 00 aTTeCTallHH;

CBEZICHMSI O MOBBIIIEHNN KBAJIM(UKALINH;

CBeZIeHHsI 0 PO eCCHOHATBHON NEPETIOATOTOBKE;

CBEJIEHUs 0 Harpaaax (MOOLIPEHUSX ), TOUYETHBIX 3BAHUSX;

CBCICHUA 00 OTITYCKax;



® CBEJCHMS O COLMATBHBIX TAPAHTHUSX;
® CBEJCHHS O MECTE KUTEIHCTBA U KOHTAKTHBIX TeJIe(OHaX.
5.3. B T'mmHa3um co3mar0TCsl W XpaHATCSA CISAYIONUE TPYNNbl JTOKYMEHTOB,
coJieprKaIiue JaHHbIe 0 pabOTHUKAX B €AUHUYHOM HIIH CBOJTHOM BHJIC:
5.3.1. JlokyMeHTBI, cojaepsKallie MepPCOHAIbHbIC JTaHHBbIE PAOOTHUKOB (KOMILJIEKCHI
JIOKyMEHTOB, COITPOBOXKIAIONTUE TIPOIECC OPOPMIICHUST TPYAOBBIX OTHOIICHUIN
[IpH TIprieMe Ha paboTy, IEPEBOIC, YBOJIHHEHUH; TTOJTMHHUKH U KOTIUU MPUKA30B
0 JTUYHOMY COCTaBY; JIMYHBIC J€JIa U TPYIOBbIE KHMKKHA PaOOTHHUKOB; JeTa,
COJIeprKaIlie OCHOBAHMSI K TPUKa3y IO JIMYHOMY COCTaBy; Jejia, COAepIKaIlnue
MaTepuaibl aTTECTAMA paOOTHUKOB; CITY>KEOHBIX pPacCieI0BaHUM; CIIPaBOYHO-
UHGOPMAITMOHHBIA OaHK JIaHHBIX 10 MepcoHaTy (KapTOTEKU, >KypHAJbl);
MOJJIMHHUKHA U KOIHUU OTYETHBIX, AaHATTUTUYECKUX U CIIPABOYHBIX MATEPHUAJIOB,
MepeaaBaeMbIX TUPEKTOpy [MMHA3WM ; KOMWW OTYETOB, HAMPABISICMBIX B
TOCyJapCTBCHHBIC OPTaHbl CTATHCTUKH, HAJIOTOBBIC WHCIICKIINH, BBITIICCTOSIIINAE
OpTaHbI YIPABJICHUS U IPYTHUC YUPEKIACHUS). ,

6. HocTym K nepcoHaIbHBIM JJAHHBIM.

6.1. Buytpennuit noctyn (1octyn BHyTpu [ MMHa3uK).

6.1.1. IIpaBo moCTyma K MepCOHATBHBIM JJAHHBIM COTPY/IHUKA UMEIOT:
o nupekrTop ['mMmHazny;
e 3aMECTHUTENb AUpPEKTOpa | MMHa3MY;
o JCIONPOU3BOIUTENb;
 TJIAaBHBIN Oyxranrep
o OyxrayiTep 1o HaYMCJICHUIO 3apa0OTHOM IJIAThHI
e caM paOOTHUK, HOCUTENb TAHHBIX.

6.1.2. Ilepedenp JHil, UMEIONIUX JOCTYI K IMEPCOHAIBHBIM JIaHHBIM PAaOOTHUKOB,
ompeensIeTcs MpUKa3oM JupekTopa I mMHa3uw.

6.2. Buemnuii noctym.

6.2.1. K ynciy MaccoBbIX MOTPEOUTENEH MEPCOHANBHBIX JAHHBIX BHE OpraHU3aliu
MO>XHO OTHECTH TOCYAApCTBEHHBIC M HETOCYJAapCTBEHHBIC (DYHKITMOHAIBHBIC
CTPYKTYPBI:

® HaJOTOBBIC MHCTICKIINU;

® [IPaBOOXPAHUTEIIbHBIC OPTaHbI,

® OpraHbl CTATUCTHKH;

® BOCHKOMATEHI;

® OpraHbl COIMATBLHOTO CTPAXOBAHUS;

® TICHCUOHHBIC (DOHIHI,

® [10/Ipa3/iesieHUs MyHUIIMTIAIbHBIX OPraHOB YIPABICHUS;

6.2.2. Han3opHO-KOHTPOIBHBIE OpPTaHbl UMEIOT AOCTYIT K HH(GOPMAIIUU TOJBKO B chepe
CBOEU KOMIIETCHIIUH.



6.2.3.

6.2.4.

6.2.5.

6.2.6.

7.1

7.2.

7.3.
7.3.1.

Opranuzaiuu, B KOTOpPbIE COTPYIHHK MOXXET OCYIIECTBISTH MEPEUHCICHUS
JICHE)KHBIX CPEACTB (CTPaxOBble KOMIIAHWHU, HETOCYIaPCTBEHHbIE MMEHCHOHHBIE
(GoH/IBI, 0JIArOTBOPUTENBHBIE OPTraHU3ALNU, KPEAUTHBIC YUPEKICHHS), MOTYT
MOJIyYUTh JOCTYN K NMEPCOHAIBHBIM JaHHBIM Pa0OTHUKA TOJBKO B CIydae €ro
MUCHBMEHHOTO Pa3pelIeHHUs.

Ceenmenusi 0 pabOTaOIIEM COTPYJHUKE WIH YK€ YBOJICHHOM MOTYT OBITh
NPEJCTABICHBl JIPYTrOol OpraHW3alliedl TOJIBKO C MHUCHMEHHOTO 3ampoca Ha
ONlaHKe OpraHM3aly, C MPWIOKEHHEM KOMHH HOTAPUAIBHO 3aBEPEHHOTO
3asiBJI€HUS paOOTHHUKA.

[lepconanbHble  JaHHBIE  COTPYAHMKAa MOTYT  OBITh  TNPEACTaBICHBI
POJICTBEHHUKAM HJIM YJ€HaM €ro CEeMbH TOJBKO C MUCHMEHHOTO Pa3pelICHHS
CaMoro COTpyIHHUKA.

B cayuae pa3Boga ObiBiIas cymnpyra (Cympyr) MMEIOT IpaBo OoOpaTUTbCS B
['MMHa3MI0 ¢ TUCBMEHHBIM 3aIlpOCOM O pa3Mepe 3apabO0THOM ATkl COTPYIHUKA
6e3 ero cornacus (YK P®).

7. 3amuTa MepCcOHaTbHBIX TaHHBIX
3ammra  TEpPCOHAJIBHBIX  JAaHHBIX  NIPEACTaBIseT  cOOOM  JKECTKO
pEerIaMEHTUPOBAaHHBIH M JMHAMUYECKHM  TEXHOJOTMYECKMH  Mpollecc,
OpeayNpeXIa0INANA HapyILIEHUEe JOCTYITHOCTH, LEJTOCTHOCTH, JIOCTOBEPHOCTH U
KOHQUACHIIMAIPHOCTH NEPCOHAIBHBIX JAHHBIX M, B KOHEYHOM CYETeE,
00eCreunBaONIMi  TOCTATOYHO HAACKHYI0 0e30MacHOCTh WHGOpMaIMu B
MpolLiecce yIpaBiIeHYECKOW U MPOU3BOIACTBEHHOM €SI TEIbHOCTH KOMITaHUU.
3amura MEepCOHANBHBIX JAHHBIX pabOTHUKA OT HENPAaBOMEPHOTO HUX
MCIIOJIb30BaHUS WM YTPATHI JOJIKHA OBbITh oOecniedeHa ['mMHazueil 3a cuet ero
CPEICTB B MOPSAKE, YCTAHOBJIEHHOM (heiepaabHbIM 3aKOHOM.
BuyTpeHnHss 3amura.
Jlna obecrieueHUs] BHYTPEHHEH 3alUThl MEPCOHAIBHBIX NaHHBIX PaOOTHUKOB
HEOOXOIUMO COOIIOIATh PsIJT MEpP:
OTpaHUYEHUE U pErjaMeHTalus cocTaBa pPaOOTHHUKOB, (YHKIIMOHAIbHbBIE
00S3aHHOCTH KOTOPBIX TpeOylOT JAOCTyna K TIE€PCOHAJIbHBIM JIAHHBIM
COTPYIHHUKOB.
CTporoe u30MparesbHOE W OOOCHOBAHHOE pacHpelesieHue JOKYMEHTOB U
uH(popMaIi MeX1y paOOTHUKAMH;
paloHajIbHOE pa3MellleHne paboyux MecT pabOTHHUKOB, NpPHU KOTOPOM
UCKJTI0YAJIOCh Obl OECKOHTPOIBHOE UCIIOJIB30BAHUE 3alUIIIaeMOi HH(OpMAIIK;
3HaHUE PAaOOTHUKOM TPEOOBAHUI HOPMATUBHO — METOJJUYECKUX TOKYMEHTOB 110
3a1uTe MHPOPMALIMK U COXPAHEHUH TalHBbI;
HaIMYUMe HEOOXOJUMBIX YCIOBHMM B  TOMENIEHUH s paboTel ¢
KOH(UIEHIIUATBbHBIMU TOKYMEHTaMU U 0a3aMU JTAHHBIX;



® ONpeeNieHUE U PerjJaMeHTaIus cocTaBa pabOTHUKOB, UMEIOIIUX MTPaBO JOCTYyIIa
(BX0Ja) B MOMEIIEHHE, B KOTOPOM HAaXOJUTCA KOMIbIOTEPHAs TEXHUKA;

e OpraHm3alys Mmopsiika yHUITOKeHUS UHpopMaimu;

® CBOEBPEMEHHOE BBISBIICHUE HAPYIIEHUS TPEOOBaHUN pa3peIIUTENbHON CHCTEMBI
JocTyna pabOTHUKAMHU MOAPA3ACIICHHUS;

® BOCIHUTATENbHAS U Pa3bsCHUTENbHas paboTa ¢ coTpyaHukamu ['MMHa3uu 10
OPEeNyNpekKICHUI0O  yTpaThl  IEHHBIX  CBEACHMM  mpu  pabore  C
KOH(UIEHIIUATTbHBIMU JIOKYMEHTAMH;

® He JIONMycKaeTcs BblJaua JUYHBIX JeNl COTPYIHUKOB Ha paboune mecta. JInunbie
Jiea MOTYT BbIIABaThCAd Ha paboyue MecTa TOJBKO JUPEKTOPY, 3aMECTUTENIIO
TUPEKTOpa B MCKIIOYUTENBHBIX CIIy4yasiX, MO MHCbMEHHOMY pa3peuICHUIO
IUPEKTOPA, IPU MMOATOTOBKE MAaTEPUAIIOB JIJIsl aTTECTALlMU paOOTHHUKA.

7.3.2. 3aIHI/ITa MCPCOHAJIBHBIX JAHHBIX COTPYAHHKOB Ha 3JICKTPOHHBIX HOCHUTCIIAX.

e Bce MarK, COACPIKAIUC IICPCOHAIBHBIC NAaHHBLIC COTPYAHHUKA, JOJIKHbBI MMCTb

OTPaHUYECHHBINA TOCTYT

7.4. Baenrasgd 3aiura.

7.4.1. Ins oOecrieyeHUs] BHEUIHEW 3alUThl MEPCOHANBHBIX AAHHBIX COTPYIHUKOB

HEO0OXO0IUMMO COOJTIOAATh P MEp:
MOPSZIOK MpUEMa, yueTa U KOHTPOJISA ACSITeIbHOCTH OCETUTEIICH;
IIPOITYCKHOM PEKUM OpTaHH3aI1H;
TEXHUYECKUE CPEJICTBA OXPAHBI;
HOPSAZOK OXpaHbl TEPPUTOPHUH, 3AAHHIMA, TOMEIICHHUH, TPAHCIIOPTHBIX CPEJICTB;

7.5. Bce nuna, cBs3aHHBIE C TOJy4YeHHEM, 00pabOTKON M 3aIMTON MEePCOHAIBHBIX

JAaHHBIX, 00s13aHBI HE pasriiamarhb NePCoOHaJIbHbIC TaHHBIC pa6OTHI/IKOB.

7.6. Kpome wMep  3ammThl  TEPCOHAIBHBIX  JAHHBIX,  yCTAHOBJICHHBIX

3aKOHOJIaTEIBCTBOM, paboToAaTeNn, paOOTHUKM M WX MPEACTABUTEIH MOTYT
BbIpa0aThIBaTh COBMECTHBIE MEPHI 3aIIUThI IEPCOHATBHBIX JaHHBIX PAOOTHHUKOB.

8. IlpaBa u 00s13aHHOCTH paOOTHHKA.

8.1. Pa0oTHHWKM JOKHBI OBITH O3HAKOMJICHBI MOJ PACIUCKY C JOKyMEHTaMHU

OpraHu3alliM, YCTAHABIMBAIOUIMMHU TMOPSAOK OOpabOTKM MEepCOHATbHBIX
JaHHBIX PaOOTHUKOB, a TakKe 00 UX MpaBax U 00A3aHHOCTSIX B 3TON 00JIaCTH.

8.2. B mensx 3ammThl TMEPCOHATBHBIX JAHHBIX, XpaHAIIUXCA y paboTomarens,

PabOTHUK UMEET MPaBO:
TpeOOBATh UCKITFOUCHUS WIIM UCTIPABIICHUS HE BEPHBIX WM HETOJIHBIX JaHHBIX;
MOJTydaTh CBOOOJHBIM OECIUIaTHBIM JOCTYN K CBOMM TIEPCOHAIBHBIM JaHHBIM,
BKJIIOUAs TIPaBO HA MOTYYCHHUE KOMHIA JTI000M 3aIiCH, CoAepkKallel mepcoHanbHbIE
TTaHHBIE.
NEPCOHANBHBIE JaHHBIE OIEHOYHOTO XapakKTepa JIOTIOJHHUTH  3asiBICHHUEM,
COJIEP>KaIIUM €ro COOCTBEHHYIO TOUKY 3PEHUS;



8.3. PaGormk  00s3aH  mepemaBarh  Illkoje  KOMIUIEKC ~ JOCTOBEPHBIX,
JOKYMCHTHUPOBAHHBIX TICPCOHAIBHBIX JaHHBIX, COCTaB KOTOPBIX YCTAHOBJICH
Tpynoeim Konekcom P®, a Takke CBOCBPEMEHHO COOOIIATh 00 M3MEHEHUSIX

8.4.

ONPEAEIATh CBOMX MPEICTABUTENEH ISl 3allIUThl CBOUX NMEPCOHATBHBIX JAHHBIX;
HA COXPaHECHUE U 3aIIUTY CBOCH JINYHOM KU3HU U CEMEHMHOW TalHbI.

CBOUX IICPCOHAJIIBHBIX JTaHHBIX.

OTYCCTBA, JAaThbl POKIACHHA, YTO IIOJIYUACT OTPAKCHHC B TPYHOBOﬁ KHH>KKC Ha
OCHOBAHHH IIPCACTABIICHHBIX HTOKYMCHTOB. HpI/I HGO6XOI[I/IMOCTI/I N3MCHAIOTCA
JaHHBIC 00 O6pa30BaHI/II/I, HpO(i)GCCI/II/I, CIICHUAJIbBHOCTH, IIPUCBOCHHUHU HOBOI'O

paspsiia u mp.

9. OTBeTCTBEHHOCTH 3a pa3riaiieHne KoH(UIeHINATbHON HH(DOpPMAaILIUY, CBI3aHHON

C NICPCOHAJIbHBIMU JaAHHBIMU.

9.1. PykoBoautesnb, pa3pemialOmuid JOCTYN COTPYAHHKA K KOH(PHICHIUATHHOMY
JOKYMEHTY, HECET MIEPCOHAIIbHYI0 OTBETCTBEHHOCTD 32 JJAHHOE Pa3peLICHHE.

9.2. Kaxnaplii  COTpyIHHMK  OpraHM3alUH,  MOJy4YalIUd a1 paboThl
KOH(QUACHINATIBHBIA JTOKYMEHT, HECeT E€IMHOJIMYHYI0 OTBETCTBEHHOCTh 3a
COXPAHHOCTb HOCUTENS U KOH(PHUACHINATBHOCTh HHPOPMAIUH.

9.3. Jluma, BUHOBHBIC B HApYLIEHUH HOPM, PETYIHPYIONINX MOTydeHHE, 00padOTKy

U 3amuTy IM[NCPCOHAIBHBIX JaHHBIX pa6OTHI/IKa, HCCYT JUCHHUIINIMHAPHYTO,
AJMHUHUCTPATUBHYIO, I'PAXKXIAHCKO-TIPABOBYIO WJIN YI'OJIOBHYIO OTBECTCTBCHHOCTD

B COOTBCTCTBHH C (beﬂepaJ'IBHBIMI/I 3aKOHaMU.

PaGotHuku craBsar Illkoily B M3BECTHOCTh 00 M3MEHEHUU (PaMUIIUU, UMEHH,



